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Photography Agreement & Client Information 

Event Date:  Event Title:  

                                                                                                                           ( i.e. wedding, union, family gathering, corporate, other) 

 Where did you find my services?   

Names:   

Phone:   

Address:   

Emails:   

 

Contact Numbers for the day of :      

It’s best if these numbers are not primarily yours unless you’ll have your cell with you all day! 

Photography Time: Start:  Anticipated End:  

Which location will I be going to first?:    

Ceremony Start Time:  Anticipated End:  

Reception Start Time:  Dinner Start Time:  

Getting Ready Address:      

Ceremony Address:       

Reception Address:      

 

Anticipated time frame &  location for ‘formal’ portraits?  Would you like to do ‘first look’ photos? 

 

 

 

Anything else?  (Please check w/any anticipated shooting locations for any photography restrictions) 

 

 

 

Package & Services Included in Agreement: 

 

 

   Total Due:  

 

 A non-refundable reservation fee of 25% ($________) is due w/ agreement  ___/___/___. 

 Payment 2: 25% ($______) due 6 months prior___/___/___.   

 Final Payment: 50% ($______) due 14 days prior ___/___/___.  

 

Please note:  product credit expires 4 months from online gallery posting. 

 

The next page may be small print, but it’s not intended to be ‘fine print’. 

Please feel free to ask questions about anything you see here.  

The purpose is for it to be an asset to everyone! 
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ENTIRE AGREEMENT: This agreement has been freely negotiated and contains the entire understanding between Melissa Koren Photography and the CLIENT. It supersedes all 

prior and simultaneous agreements between the parties. The only way to add or change this agreement is to do so in writing, signed by all the parties. If the parties want to 

waive one provision of this agreement, which does not mean that any other provision is also waived.  Likewise, if any provision of this agreement is held to be invalid or 

unenforceable under the law, the validity of this agreement as a whole shall not be affected, and the other provisions of the agreement shall remain in full force and 

effect. 

RESERVATION: This signed agreement and reservation fee are required to reserve the specified services desired.   

PRE EVENT CONSULTATION: At the CLIENT’S request, both parties agree to a pre-event consultation (in person or via phone/email) two to three weeks before the event date in 

order to finalize the actual shooting times, locations, and CLIENT'S request list (in writing) for specific photographs.  

COOPERATION: The parties agree to cheerful cooperation and communication for the best possible result within the definition of this assignment. Melissa Koren Photography 

recommends that CLIENT designate an "event guide" to point out important individuals for formal or candid photographs to the photographer during the event that they 

wish to have photographed. The photographer will not be held accountable for not photographing desired people if there is no one to assist in identifying people or 

gathering people for photographs. Melissa Koren Photography is not responsible for requested images if key individuals fail to appear, refuse to cooperate, or are under 

the influence of controlled substances during photography sessions or for missed images due to details not revealed to Melissa Koren Photography.   

EXCLUSIVITY: Melissa Koren Photography shall be the only hired photographer for this event.  Guests’ cameras are welcomed however, to avoid the distraction of “which 

camera should I look at?” and the technical standpoint that flashes from guests’ cameras may impact shots taken by Melissa Koren Photography, it is asked that the hired 

photographer be the only operating camera during the formal sessions. Melissa Koren Photography is not to be held responsible for images missed in such occurrences 

and/or conditions beyond its control.     

SHOOTING TIME / ADDITIONS: The photography schedule and selected methodology are designed to accomplish the goals and wishes of the CLIENT in a manner enjoyed by all 

parties. CLIENT and Melissa Koren Photography agree that cheerful cooperation and punctuality are therefore essential to that purpose. Shooting commences at the 

scheduled start time.  If the key individual’s late arrival prevents suitable time for desired shots from occurring the photographer shall not be held liable for failure to 

take said photographs.  Events during the day should be planned to make the best use of time from all vendors.  If available, a time line of the day shall be provided to 

Melissa Koren Photography prior to the event day.   

Meals: The Client is required to provide a meal for the Photographer(s) when a meal is served at the Event. The Photographer(s) may leave the Event for one hour for a 

meal if one is not served. The Photographer(s) requests to be seated in the same area or room as the guests so as to monitor the event, but at a table where frequent 

standing up, moving around and sitting down in order to capture moments as they occur will not be a distraction. And finally, the ideal timing for the Photographer meal is 

as close as possible to the timing of the Client's meal, so that the photographer is available when the Client has concluded the meal. 

HOUSE RULES: The photographer is limited by the guidelines of the ceremony official or reception site management. CLIENT agrees to accept the technical results of their 

imposition on the photographer. Negotiation with the officials for moderation of guidelines is CLIENT'S responsibility.  Please make Melissa Koren Photography aware of any 

limitations or restrictions at all desired shooting locations. 

COPYRIGHTS: Photographs produced by Melissa Koren Photography are protected by Federal Copyright Law (all rights reserved) and may not be reproduced in any manner 

without Melissa Koren Photography's explicitly written permission. Upon final payment by the CLIENT, limited copyright ownership of resulting purchased image files will be 

transferred to the CLIENT under the following conditions: The digital negatives or prints are the property of CLIENT for personal use and for the purposes of the 

reproduction and giving of photographs to friends and relatives and not to be used by the CLIENT for profit or advertising.  

EXHIBITION: CLIENT grants Melissa Koren Photography permission to display selected images resulting from this assignment as an example of Melissa Koren Photography’s 

work and for entrance into photographic competitions and release all claims to profits that may arise from use of images.  

MODEL RELEASE: The CLIENT hereby grants to Melissa Koren Photography and its legal representatives and assigns the irrevocable and unrestricted right to use and publish 

photographs of the CLIENT or in which the CLIENT may be included, for editorial, trade, advertising and any other purpose and in any manner and medium; to alter the same 

without restriction; and to copyright the same. The CLIENT hereby releases Melissa Koren Photography and its legal representatives and assigns from all claims and liability 

relating to said photographs.  

LIMIT OF LIABILITY: In the unlikely event that the photographer is injured or becomes too ill to photograph the event, Melissa Koren Photography will make every effort to 

assist the CLIENT in finding a replacement photographer. If the situation should occur and a suitable replacement is not found, responsibility and liability is limited to the 

return of all payments received for the event package. Melissa Koren Photography takes the utmost care with respect to exposure, transportation, and processing the 

photographs. However, in the unlikely event that photographs have been lost, stolen, or destroyed for reasons within or beyond Melissa Koren Photography's control, 

Melissa Koren Photography’s liability is limited to the return of all payments received for the event package. The limit of liability for a partial loss of originals shall be a 

prorated amount of the exposures lost based on the percentage of total number of originals.  

RESERVATION FEE/CANCELLATION: In the event of cancellation, the reservation fee paid is non-refundable. Events cancelled with in three months of event date will still be 

required to pay the balance due. The CLIENT shall also be responsible for payment of any Melissa Koren Photography materials charges incurred up to time of cancellation.   

Post processing/COMPLETION SCHEDULE: Digital processing takes approximately 4-8 weeks.  Melissa Koren photography retains artistic control of all image editing. Final 

Selection of images is made by Melissa Koren photography. Basic retouching available for ordered prints and albums. Anything beyond basic retouching (including but not 

limited to removal of scars, tattoos, digital slimming, teeth whitening, etc) will incur an additional charge per image.  

Digital archiving: Melissa Koren Photography will retain backup of images for one year from gallery date, after 12 months the event will be ‘Closed’. Should client wish to 

reopen event after 12 months for additional product orders a $100 fee will be assessed.  Upon receipt of digital images, the Client accepts all responsibility for archiving 

and protecting said digital images. Melissa Koren photography does not permanently archive digital image files. The Client understands that the any medium upon which 

the digital images are stored may fail over time. It shall be the responsibility of the Client to create backup copies of the digital images provided. Replacement of digital 

files within 12 months will incur a $200 fee. Digital files replaced after 12 months (if possible) will incur a $300 fee 

PACKAGE PRODUCTs CREDITS: Product credits expire 4 months starting from the date of online gallery posting.  After said time frame product credit will be honored only at 

the discretion of Melissa Koren Photography. Album design process must be completed within 9 months of gallery posting.  After 9 month period additional charges may be 

incurred. 

PAYMENT SCHEDULE: 25% deposit, 25% due 6 months prior to event date, 50% due 14 days prior to even date. Cash, Check, Money Order or Credit Card/PayPal accepted.  All 

returned checks are subject to a $75.00 fee.  Service prices are locked in at time of agreement. Please note that print and product prices are subject to change without any 

prior notice. 

I have read and understand the terms above. I hereby agree to the terms of this agreement.   

 

Signed ______________________________________________________________________________________ Date_________      

 (CLIENT) 

Signed ______________________________________________________________________________________ Date_________  

 (On behalf of Melissa Koren Photography) 


